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IBEW/ Verizon
New England Work and Family Committee
Educational Taxable Book Reimbursement Program
The New England Work and Family Committee recognize the benefits derived from continued education. The joint NE Work and Family Committee is offering a reimbursement program to employee’s eligible dependents to defray the costs associated with text books related to secondary education. 
Eligibility Criteria 
· Eligibility for reimbursements is limited to Verizon management or IBEW Units 2222, 2321, 2322, 2323, 2324, 2325, located in MA and RI, but excludes CWA, Verizon wireless and subsidiaries.
· The dependent must be a dependent under IRS guidelines and listed on the employee 2025 1040 IRS tax form. 
· Proof of payment must be in the employee’s or dependent’s name
· Proof of enrollment in secondary educational institute (beyond high school) 
· Course of study must be an accredited educational institute

Covered Expenses 
Required textbooks/course materials including shipping and handling (i.e. rental, physical book, access codes, and e-books,) may be reimbursed under the program. 
Laptops, calculators, notebooks, supplies, or technology are not reimbursable. 
Reimbursement Amount 
Each employee will be eligible to seek reimbursement for up to $1200.00 in covered expenses, per calendar year regardless of the number of eligible dependents. The $1200.00 may be attained by aggregating expenses across multiple dependents. Expenses incurred in one year and not reimbursed cannot be carried over for reimbursement in a subsequent year. 
You may submit anytime during the program year; however, reimbursement will not be paid  until after the close of the program and then processing, usually May.
The administrator will require reasonable documentation of expenses in order to process reimbursement, including documentation of eligible expense, receipts, credit card statements, and related enrolled course that the expense supports. You may be required to send additional information to validate your expense.

All reimbursements are taxable to the NE Work and Family member, and will be listed in your paycheck and on your W-2 as additional wage income.  Please note that wage withholdings will be applied to these amounts.
Note: The New England Work & Family Committee reserves the right to terminate or amend the plan at any time. 



Checklist

· 2025 Federal tax return page showing dependents (please void out social security numbers) 1 copy is needed 
· Complete a form entirely for each Dependent (Original employee signature) 
· Complete a separate form for multiple schools
· Complete a separate form for multiple dependents
· Proof of payment for each submission such as credit card statement 
· Provide document of detail list of books purchased and cost receipts (i.e. bookstore, Amazon) 
· Enrollment/ registration form from the school showing course
·  Send entire application with all listed above attachments and documentation for all dependents in 1 envelope










Please visit our website for other offerings at www.newenglandworkandfamily.com










IBEW/Verizon New England Work and Family Committee
Educational Book Taxable Reimbursement Program 
January 1, 2026 – Through June 30, 2026
Complete ALL information. Your application WILL BE RETURNED if any information is missing. Please print clearly or type.
	Employee Name                                                                                                                                              

	Employee ID (7 digit number found on paycheck or e directory)                     

	Enterprise ID (found on e directory)

	Home Address                                                    

	City                                                                            State                    Zip Code

	Cell Phone                                                                                  

	Work Address

	City                                                                           State                         Zip Code

	Work Phone                                                                       

	Work Email
	

	Circle and fill in local   IBEW Local #_____________ Management             

	Dependent Full Name                                                            DOB                                          Age


	Name of School Dependent attends 

	School’s address


	School’s phone number 

	School’s Tax ID

	Description of course:  (please complete table below)

		Name of Course
	Book Name 
	Course start date
	Course end date
	 Type of course
On line, in person, hybrid
	Book type: Rental, e book, physical 
	Cost 

	


	
	
	
	
	
	

	


	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	
	TOTAL $





You MUST attach a copy of your 1040 and W2 for year 2023, and receipts before sending. Only original signature submitted with 1040, W2, enrollment/ registration form and proof of payment will be reimbursed. 
Employee Authorization:
I, (Print Name) ________________________________________ am requesting reimbursement for the expenses listed above. I have read the criteria of the Book Reimbursement Program and agree to abide by them and my signature signifies I abided by the criteria. By signing and submitting this application, I am certifying the information that I have provided on this form(s) to be true and accurate. I further understand that supplying false information may jeopardize my participation in the Work & Family Fund and may include termination. 

	Employee Signature                                                                                                     Date 





Send this form and attachments to:
Verizon / IBEW Attn: New England Work & Family
43 West St 
Gardner MA 01440 
Postmarked No later than August 28, 2026
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Because life is a balancing act.
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